
Week 6: Final Editing & 
Submission
The final week of your assignment journey is crucial for transforming your draft into a 
polished, professional submission. This comprehensive guide will walk you through every 
refinement step to ensure your work meets the highest academic standards and 
maximizes your potential grade.



The Critical Importance of Final Editing

Why Final Editing Matters
Final editing is your opportunity to elevate good work to exceptional work. 
Research shows that students who dedicate adequate time to final editing 
typically see grade improvements of 10-15%. This week separates 
submissions that merely meet requirements from those that demonstrate 
true academic excellence.



Word Count Precision: The ±10% Rule

Calculate Your Target Range
For a 2,000-word assignment, your 
acceptable range is 1,800-2,200 words. Use 
your word processor's count feature, 
excluding references and appendices unless 
specifically stated otherwise.

Strategies for Reduction
If over count: eliminate redundant phrases, 
combine sentences, remove unnecessary 
qualifiers, and cut tangential examples. 
Focus on precision over verbosity.

Strategies for Expansion
If under count: develop examples further, 
add relevant analysis, include more 
supporting evidence, and ensure all 
arguments are fully explained.



Ensuring Clarity and Coherence
01

Read Aloud Test
Read your entire assignment aloud to identify 
awkward phrasing, run-on sentences, and 
unclear transitions. Your ears will catch what your 
eyes miss.

02

Paragraph Flow Check
Ensure each paragraph has a clear topic 
sentence, supporting evidence, and transitions 
that connect to the next paragraph. Each 
paragraph should advance your overall 
argument.

03

Argument Consistency
Verify that your thesis statement aligns with your 
conclusion and that all body paragraphs support 
your central argument without contradiction.



Mastering Academic Tone

Key Elements of Academic Tone
Use third person perspective consistently

Employ precise, discipline-specific vocabulary

Maintain objective, evidence-based arguments

Avoid contractions, colloquialisms, and informal language

Use hedging language appropriately (suggests, indicates, appears)

Academic tone demonstrates your understanding of scholarly discourse and enhances 
your credibility as a researcher. It's not about using complex words, but about expressing 
ideas clearly and professionally.



Harvard Referencing Perfection

In-Text Citation Check
Every claim requiring evidence must have 
proper in-text citations. Format: (Author, 
Year, p. X) for direct quotes, (Author, Year) 
for paraphrases. Ensure all in-text citations 
appear in your reference list.

Reference List Accuracy
Alphabetize by author surname, use proper 
formatting for different source types, and 
include all required elements: author, year, 
title, publisher/journal details.

Common Referencing Errors
Watch for: missing page numbers for 
quotes, incorrect punctuation, inconsistent 
formatting, and missing references for in-text 
citations.



The Five Marking Criteria Breakdown

Content
Relevance to question, depth of analysis, 
quality of examples, and demonstration of 

understanding.

Theory
Application of relevant theoretical frameworks, 
integration of course concepts, and critical 
analysis.

Knowledge
Breadth of research, currency of sources, 
and demonstration of subject expertise.

Presentation
Structure, clarity, grammar, formatting, and 
professional appearance.

Referencing
Accuracy of citations, completeness of 

bibliography, and adherence to Harvard style.



Final Quality Assurance Checklist
1 Content Review

Does your assignment directly answer the 
question? Are all key points supported by 
evidence? Have you demonstrated critical 
thinking rather than just description?

2 Technical Check
Proofread for spelling, grammar, and 
punctuation errors. Check formatting 
consistency, page numbering, and header 
requirements.

3 Reference Verification
Cross-check every in-text citation with 
your reference list. Ensure all sources are 
credible, recent, and properly formatted.



Common Final Week Mistakes to 
Avoid

Rushing the Process
Don't leave editing until the last 
minute. Quality editing requires 
multiple passes over several days. 
Your brain needs time between 
reviews to spot different types of 
errors.

Relying Only on Spellcheck
Automated tools miss context errors, 
wrong word usage, and formatting 
issues. Always combine technology 
with careful human review.

Ignoring the Rubric
The marking rubric is your roadmap 
to success. Use it as a checklist to 
ensure you've addressed every 
assessment criterion effectively.



Success: Your Path to Excellence

Final Submission Confidence
By following this comprehensive editing process, you're not just submitting 
an assignment4you're presenting a polished piece of academic work that 
demonstrates your growth as a scholar. Remember that excellence is 
achieved through attention to detail and commitment to quality.

Your dedication to thorough final editing will be reflected in your 
grade and, more importantly, in the valuable skills you've developed 
for future academic and professional success.


